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I. Authority for Policies and Procedures
ACATE members are responsible for adopting policies and procedures governing its
accreditation activities, consistent with CAAHEP policies and procedures. All policies and
procedures are included in an ACATE Policies and Procedures Manual, which is reviewed by
ACATE members on an annual basis. The ACATE Policies and Procedures Manual is made
available to the public. ACATE uses a collaborative process to develop, approve, and review all
policies and procedures.
II. General Principles and Policies
A. Continuous Improvement
ACATE is committed to ongoing evaluation of the Standards and Guidelines for the
Accreditation of Educational Programs in Art Therapy for the purpose of strengthening standards
that reflect the needs of consumers and encourage educational program improvement and best
practices in art therapy education and clinical practice.
ACATE will review and revise the Standards and Guidelines at least every ten (10) years,
according to CAAHEP policy, with established procedures for soliciting input and feedback
from the AATA Education Committee, art therapy educators, and from various communities of
interest. Accredited programs are provided ample notification of proposed changes and given
opportunities to provide input.
The Council Chair will appoint a Standards Review Committee comprised of sitting members of
ACATE. The Committee will be responsible for: a) implementing procedures for the Standards
review process; b) serving as liaison with the AATA Education Committee; c) soliciting input
and feedback from art therapy programs and communities of interest; and d) providing ACATE
with on-going feedback reflecting opinions and recommendations on the status of the Standards
and Guidelines throughout the approval cycle. Solicitation of comments and feedback may be
done by media or newsletter announcements, general or targeted mailings or emails, postings in
electronic media, meeting presentations, special hearings, or other means determined by the
Committee.
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The Standards Review Committee summarizes the comments and feedback it has received and
develops recommendations for revising the Standards for consideration by ACATE’s members.
ACATE will consider all information provided by the Committee relating to the proposed
revisions and may seek additional comment before requesting approval from the Board of the
American Art Therapy Association, as sponsor of ACATE. The revised standards are then
submitted to the CAAHEP Standards Committee for review and formal approval by the
CAAHEP Board of Directors. Upon approval by the CAAHEP Board of Directors, the final
revised standards will be published with a date of implementation.
B. Ethical Standards of Practice
ACATE members, volunteers and staff adhere to ethical standards of practice in all ACATE and
CAAHEP-related activities.
C. Institutional Autonomy
ACATE members conduct all accreditation activities with respect for sponsoring institutions’
autonomy, self-governance and self-management and recognition of institutional and individual
academic freedom.
D. Fair Education Practices
ACATE, its CAAHEP-accredited programs, and their sponsoring institutions comply with fair
practice standards in education as specified in Section V of the Standards and Guidelines for
Accreditation of Educational Programs in Art Therapy (2016).
E. Due Process
ACATE assures timely and equitable due process for institutions, programs, and individuals
affected by any action or decision of ACATE consistent with current CAAHEP Policies and
Procedures, which are available for review on the CAAHEP website (www.caahep.org).
F. Conflict of Interest
ACATE council members, coordinator, and staff (later referred to as “ACATE members”)
refrain from discussing and voting on accreditation matters if for any reason a conflict of interest
or an appearance of a conflict of interest is present. In addition, ACATE site evaluators refrain
from discussing accreditation matters if for any reason a conflict of interest or an appearance of a
conflict of interest is present. A conflict of interest encompasses any situation in which an
ACATE members uses or is in a position to use his or her influence or role to advance his or her
own personal or financial interest or an associated entity.
G. Conflict of Interest Policy
The purpose of this policy is to establish guidelines for recognizing, disclosing, and managing
conflicts of interest.
ACATE council members, coordinator, staff, and site evaluators must conduct their roles and
responsibilities in an objective manner, free from undue influence arising from associations from
places of employment or other entities that could benefit from the actions taken through
participation in ACATE. A conflict of interest encompasses any situation in which an ACATE
2

member uses or is in a position to use his or her influence or role to advance his or her own
personal or financial interest or an associated entity. ACATE members often benefit from
participation in both public and private outside activities. ACATE members must ensure that
their outside obligations, financial interests, and activities do not conflict or interfere with their
commitment to the integrity of ACATE and its mission. This obligation pertains to both ACATE
board members and site visitors.
A conflict of interest is defined as a circumstance in which an individual’s capacity to make an
impartial or unbiased accreditation decision may be affected because of prior, current, or
anticipated instructional affiliation(s), other significant relationship(s) or association(s) with the
institution under review. A conflict of interest also exists when any member of ACATE (or
immediate family) is directly associated with or stands to realize financial or similar tangible
personal or proprietary gain as a result of any ACATE action.
ACATE also recognizes, however, that it is not possible to be aware of all circumstances where a
conflict, or the appearance of conflict, may exist. Council members and site visitors are expected
to disclose possible conflicts or the appearance of conflict to the ACATE Chair (if the conflict of
interest involves the ACATE Chair, the conflict or appearance of conflict will be disclosed to the
ACATE Vice-Chair) at the earliest possible time.
General Principles
A. ACATE members must arrange their external obligations and financial interests so as not to
impede or conflict with their duties and responsibilities to ACATE
B. ACATE members must notify the Chair of potential conflicts of interest, including potential
financial conflicts of interest
C. ACATE members must disclose potential financial conflicts of interest that could affect the
design, conduct, or reporting of sponsored projects.
D. ACATE members must recuse themselves from any vote which may have the potential of
benefiting the individual and/or an associated entity
E. ACATE members are not to enter employment relationships with persons or activities
directly or indirectly detrimental to ACATE.
F. ACATE Council members may not serve as a consultant to any program that is accredited, in
process of applying for accreditation, or has potential to apply for accreditation in the future.
G. ACATE Council members must decline to serve in the evaluation of a graduate art therapy
program where they have served as a consultant, paid or otherwise
H. Consultation by non-council member ACATE site evaluators - either paid or unpaid- is
allowed by ACATE provided the consultation is not related to accreditation compliance. Site
evaluators cannot participate in ACATE site visits to programs where they have consulted at
any time.
I. Only the ACATE Chair and Coordinator are permitted to hold conversations with programs
about Standards and the accreditation process
J. Charges of violations of this Policy shall be carefully examined. Disciplinary sanctions may
range from reprimands to dismissal, pursuant to ACATE policies
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Conflicts of Interest
Unacceptable conflicts of interest include but are not limited to:
1. using a position of influence or authority to aid in the outcome of a decision which will
directly benefit the individual and/or and associated entity
2. using privileged information acquired in connection with ACATE for personal gain or
unauthorized use
3. accepting gratuities or special favors from private organizations with which ACATE does or
may conduct business. The situations listed below constitute examples of potential conflicts
of interest. These are intended to be illustrative and not necessarily inclusive of all possible
scenarios.
When a member of ACATE has violated this conflict of interest policy, he or she will be subject
to disciplinary action.
1. Acceptance of gifts, entertainment or other favors from an outside concern that does or is
seeking to do business with ACATE (This does not include normal business luncheons).
2. Having a financial interest in an outside concern from which ACATE purchases goods or
services.
3. Accepting personal compensation for Board-related speaking engagement, consulting
services or other activities.
4. Representing ACATE in any transaction in which an ACATE member (or immediate family)
has a substantial interest.
5. Serving as a member of a review team, or site visit team if there is any employment
relationship between an ACATE member or volunteer (or their immediate family) and the
sponsoring institution of a program engaged in the accreditation process.
6. Serving as an active ACATE Council member while also serving as a private consultant to
any program, or sponsoring institution, engaged in the accreditation process. Private
consulting means providing advice on accreditation to a specific program or institution in
return for any form of financial or similar tangible gain or accreditation application gain.
To further clarify the above information, only the ACATE Chair and Coordinator are permitted
to hold conversations with programs about standards and the accreditation process. If any voting
ACATE council member has a conflict of interest in any matter brought before the body for a
vote, that member shall declare such conflict before any discussion of the matter. Further, any
other voting members may share their concern regarding a potential conflict of interest of other
voting members prior to the beginning of any discussion of the matter in question. When
considering accreditation recommendations at face-to-face or online meetings of ACATE,
members shall absent themselves from the room for any discussion and/or vote on any program
in which they (or their immediate family) have any employment relationship with the program or
with the sponsoring institution. When considering accreditation actions during conference call
meetings or any vote by electronic means, members shall refrain from participating in the
discussion or vote on programs in which they (or their immediate family) have any employment
relationship with the program or with the sponsoring institution.
Each member of ACATE and all volunteers will sign the Ethical Standards of Practice and
Confidentiality/Conflict of Interest disclosure statement for the Accreditation Council for Art
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Therapy Education (ACATE) acknowledging that he or she understands and acknowledges
ACATE’s confidentiality and conflict of interest policy.
H. Confidentiality Policy
ACATE assures that its accreditation procedures are sensitive to the need to maintain
confidentiality in the accreditation process while also disclosing certain information to serve and
protect the public interest. ACATE members will refrain, in any role outside of ACATE, from
discussing any aspect of a program, institution, or individual involved in the accreditation
process. In furtherance of this policy, ACATE will hold as confidential the following documents
and the information contained therein:
1. Self-Study Report
2. Site Visit Report
3. All Program Progress and Annual Reports
4. All correspondence between ACATE and programs, and all correspondence between
ACATE and CAAHEP, which relate to the accreditation process (including the appeals
process, if any).
Institutions may release any of the above information, at their discretion. Except in the case of a
program that has been placed on academic probation, ACATE will not make public any of the
above documents without the permission of the institution. The requirements of this policy may
be waived for any of the above documents should ACATE or CAAHEP be required to turn over
information by a bona fide judicial or governmental process.
ACATE members are responsible for adopting policies for determining the period of time in
which documents related to the accreditation process, correspondence, and annual reports will be
retained as confidential and the conditions under which documents will be destroyed or returned
to a program or institution. Policies and procedures for retention and disposal of documents are
made available as a separate document.
III. ACATE Accreditation Procedures
Appendix A of the CAAHEP-Standards and Guidelines for the Accreditation of Educational
Programs in Art Therapy addresses the Application, Maintenance and Administration of
Accreditation under CAAHEP.
This section will describe procedures for ACATE accreditation of art therapy education
programs. ACATE incorporates traditional process-oriented review with outcomes-based
accreditation (OBA) review. ACATE believes that accreditation should be focused on student
outcomes as well as the process-oriented activities of the educational program. The data used for
accreditation purposes should be as objective as possible.
As a CAAHEP Committee on Accreditation, ACATE is responsible for evaluating art therapy
master’s degree education programs applying for CAAHEP accreditation. ACATE will review
program applications to determine each program’s compliance with the CAAHEP-Standards and
Guidelines for the Accreditation of Educational Programs in Art Therapy as a result of the
review of a Self-Study Report and by conducting an on-site evaluation to verify information
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included in the Self-Study Report. Based upon the review of the Self-Study Report and the onsite evaluation, compliance with the CAAHEP Standards and Guidelines for the Accreditation of
Educational Programs in Art Therapy will be determined and an accreditation decision
recommendation forwarded to the CAAHEP Board of Directors for review and approval.
CAAHEP will communicate the accreditation decision to the program’s sponsoring institution.
A. Application for CAAHEP Accreditation
Educational institutions interested in obtaining CAAHEP accreditation for art therapy programs
should carefully review the CAAHEP-Standards and Guidelines for the Accreditation of
Educational Programs in Art Therapy and the ACATE Self-Study Report Handbook. The
accreditation review process is initiated by the institution’s submission to ACATE of a Request
for Accreditation Services form and payment of half of the required application fee as an
indication of the institution’s commitment to completing the accreditation process.
To be eligible to apply for accreditation, a sponsoring educational institution must be a postsecondary academic institution accredited by an institutional accrediting agency that is
recognized by the U.S. Department of Education and must be authorized under applicable law or
other acceptable authority to provide a post-secondary program which awards a minimum of a
master’s degree at the completion of the program. The institution’s sponsored art therapy
program must provide a sequential course of graduate-level study in art therapy and related
subjects structured over at least two academic years and leading to the awarding of a master’s
degree.
Eligible art therapy programs also must have provided graduate-level instruction in art therapy
on a continuous basis for at least three academic years and achieved at least one master’s degree
graduate class prior to submission of the ISSR. Programs may submit the RAS at the end of the
second academic year of graduate instruction as long as they have achieved one graduating class
by time of RAS submission.
For programs that have already submitted an Initial Self-Study Report to ACATE, and are
housed in an institution which then announces closure and will be based at a different institution,
program accreditation application will be considered a transfer if (1) students will continue their
course of study established by the original institution and will graduate within one year of their
original graduation date/semester, (2) the degree will provide equivalent instruction and produce
the equivalent outcomes. (3) curriculum remains the same. Transfer programs shall have one
year from the time of the publicly announced closure of the original institution to submit a new
ISSR and a new ISSR fee (half of the initial application fee). If the program does not qualify as a
transfer application, they will be considered a new program.
ACATE will accept applications for accreditation from institutions located outside the United
States and its protectorates based on the availability of site visitors, adequacy of telephone and
electronic communications, and availability of other resources necessary for appropriate
evaluation and monitoring of program compliance with the Standards.
Following submission of a Request for Accreditation Services, the institution will assemble the
materials required for the Self-Study Report. A completed Self-Study Report and payment of the
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remaining half of the application fee will constitute a formal request for ACATE accreditation
review. Incomplete Self-Study Reports will not be processed for review. Receipt of the SelfStudy Report and associated fees by ACATE will initiate the review of accreditation application
materials included in the Self-Study Report and planning for the site visit to verify aspects of the
Self-Study Report. Failure to pay any remaining fees for accreditation application will result in a
Site Visit not being scheduled.
B. ACATE Self-Study Review Process
The Self-Study Report from a sponsoring institution applying for CAAHEP accreditation will be
assigned to a Review Team who will begin review of the application materials, including the
Self-Study Report after confirmation from the ACATE Coordinator that all required materials
have been submitted. Content will be reviewed to determine areas of compliance with the
CAAHEP Standards and Guidelines for the Accreditation of Educational Programs in Art
Therapy and areas of concern or questions about compliance.
The ACATE Chair will appoint the Review Team from among ACATE members, consisting of a
Lead Reviewer and up to two additional reviewers, to study the application documents and SelfStudy Report. The ACATE Coordinator serves as the primary point of contact between ACATE
and the program director and sponsoring institution of the program applying for accreditation. If
initial review of the application shows the need for additional material, the Coordinator, in
conjunction with the lead reviewer, will request the needed information.
Upon initial review of the Self-Study Report, the Coordinator or Chair may submit a request for
additional information or clarification to the program director or sponsoring institution in the
form of a Clarification Report. The program’s or institution’s response to the requested
clarification is due within sixty days of the receipt of the Clarification Report. The Lead
Reviewer and Coordinator may provide feedback (consultation) to the program, as needed,
regarding any deficiencies or questions about the completion of the Self-Study Report.
Following confirmation of a completed application and payment of all application fees, an onsite visit will be scheduled for the purpose of verifying and evaluating content from the SelfStudy Report and other materials submitted by the program. This is an outcomes and processbased evaluation, and the program is reviewed and approved based on how it is structurally in
compliance with the CAAHEP Standards and Guidelines for the Accreditation of Educational
Programs in Art Therapy. The Self-Study Report and all other related information will be
verified through the review of documentation, data collected to evaluate compliance and
interview of program faculty/administration, students, graduates, employers and/or clinical
supervisors.
C. Selection of Site Visit Teams
Site visit team members are appointed by ACATE from a roster of potential evaluators who have
received orientation and training on ACATE and CAAHEP evaluation procedures and ethical
practices. ACATE assigns a minimum of two (2) site visitors, and possibly three (3) site visitors,
for each on-site evaluation. Site Visit team members are selected on the basis of their knowledge,
education, geographic proximity to the applicant program, and ability to be impartial in
reviewing the program under consideration. For example, graduation from the program or
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sponsoring institution under review, close friendship with members of the program faculty or
staff, or any potential conflict of interest or potential bias that could affect impartial evaluation of
the perceived quality of the program would disqualify a person from serving on a site visit team.
ACATE members may serve as site visit evaluators, but their participation as members of site
visit teams is not required. ACATE members will receive training as evaluators and may serve as
instructors in ACATE Site Visit Policies and Procedures. When appointed to site visit teams,
ACATE members will serve as team leaders; when no ACATE member is present, the site visit
team member having the most experience in on-site program evaluations will be the team leader.
Qualified persons wishing to be selected as site visit evaluators should forward a current
curriculum vitae and request for appointment as a site visit evaluator to ACATE. Following
review and acceptance by ACATE, site visit evaluators who have completed required training
will be included on the roster of eligible site visit evaluators. Observers and trainee evaluators
may accompany site visit teams during on-site evaluations; however, they will not have an
official role in the site evaluation and the program or sponsoring institution will not be
responsible for their expenses.
Individuals may be deleted from the roster of eligible site visit team evaluators if they voluntarily
resign, are inactive for a period of three or more years, or are determined to have violated
ACATE conflict of interest or confidentiality policies. In this context, “inactive” is defined as
performing an average of less than one site visit every three years or failure to complete site
visitor training within the three-year period.
Approximately two months prior to the scheduled on-site visit, ACATE will provide the program
director or sponsoring institution with written notification of the individuals serving as site visit
evaluators. If the program perceives a possible conflict of interest with regard to a team member,
it will be given 48 hours, following the written notification, to request an alternate evaluator. The
program will be responsible for any additional expenses incurred due to requests to change
members of the site visit team made after the designated 48-hour period.
ACATE will provide site visit team members with a copy of the applying program’s Self Study
Report and all supporting documentation. Copies of Annual Reports also will be made available
for programs undergoing continuing accreditation site visits. Before their arrival at the
college/university, team members are expected to be thoroughly familiar with the
ACATE/CAAHEP Standards and Policies, the Initial Self Study Report and/or Annual Report
and all supporting documents provided by the applicant program to ACATE.
D. Reimbursement of Site Visitor Expenses
ACATE recognizes the appropriateness of reimbursement for reasonable expenses incurred by
ACATE members and volunteers in the course of activities on behalf of ACATE.
Reimbursement of expenses for official ACATE meetings and activities are determined and
reimbursed according to criteria approved by ACATE members. Requests for reimbursement are
submitted on a reimbursement form designated by the Budget Committee. ACATE members are
responsible for submitting a completed reimbursement form and scanned receipts for review and
approval by the Council Treasurer and the Council Chair. A completed, signed form and all
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receipts must be received and approved before reimbursement can be made. Expense receipts
must be dated and submitted within ninety (90) days of the date of the receipts.
In order to receive reimbursement, the following guidelines must be met:
a) Only itemized receipts may be submitted for reimbursement. Receipts that are not itemized
will not be accepted.
b) Tipping must occur within the maximum 18-20% range. Tipping higher than this range will
not be reimbursed
c) A $50.00 per day per diem for food must be followed unless a program conveys otherwise.
Alcohol may not be submitted for reimbursement.
E. Types of ACATE Site Visit Evaluations
ACATE will conduct three types of site visit evaluations: Initial, Continuing and Qualitative.
Initial site visits involve verification of information in program Self-Study Reports to determine
eligibility for initial CAAHEP accreditation. Continuing site visits are scheduled as part of the
next comprehensive evaluation following initial accreditation period to evaluate program
performance based on Annual Reports for renewal of accreditation. Qualitative site visits are
scheduled as needed for the purpose of assisting programs and sponsoring institutions to improve
compliance. The purpose of all site visits is to clarify, verify, and evaluate information submitted
in the Self Study Report and application materials, or in Annual Reports and supporting
materials, to assess the extent to which programs are in compliance with the CAAHEP-Standards
and Guidelines for the Accreditation of Educational Programs in Art Therapy.
Initial Accreditation Site Visit refers to on-site evaluations of programs that are seeking
accreditation for the first time. Each program applying for initial accreditation must demonstrate
satisfactory compliance with the structure and process criteria and competency requirements of
the Standards and Guidelines for the Accreditation of Educational Programs in Art Therapy. Site
visits should be scheduled at a mutually acceptable time for the sponsoring institution and site
visit evaluators while students are in session. The program administration will prepare a schedule
for the evaluators visit to accommodate individual discussions with the program director, faculty
members, the executive office of the sponsoring institution, students, recent program graduates,
and others. ACATE reserves the right to request interviews and/or reviews as determined to be
necessary based upon Self-Study Report information and/or findings during an on-site
evaluation.
Tours of the facilities used by faculty and students are also scheduled.
Expenses associated with an initial accreditation site visit are to be determined by the site visit
team and the sponsoring institution. Site team members will be reimbursed for all actual
expenses associated with the on-site evaluation, including transportation, meals, lodging, and
other reasonable expenses, in accordance with the institution’s reimbursement policies. It is the
sponsoring institution’s responsibility to notify ACATE in writing, before the scheduled visit, of
any expenses that a program would choose to deny. Otherwise, the program is responsible for all
expenses incurred. The process for reimbursement of individual evaluators will be provided in
the Site Visitors Handbook.
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Continuing Accreditation Site Visit refers to on-site evaluations of programs seeking
comprehensive evaluation at designated intervals. The purpose of the on-site review is to verify
information provide in the Annual Report. ACATE reserves the right to perform interviews and
or reviews as determined to be necessary based upon Annual Report information and/or findings
during the on-site evaluation. Programs should retain examples of student work during the
interim between continuing accreditation site visits for potential review by site visit evaluators.
Continuing accreditation site visit teams will consist of either one or two evaluators depending
on whether the program is requesting continuing accreditation for the first time or has already
participated in one continuing accreditation. Each site visit evaluator will be reimbursed for all
actual expenses associated with the site visit on the same basis as reimbursement is provided for
initial accreditation site visits.
Qualitative Site Visit refers to a scheduled on-site review that ACATE determines is needed to
assist a program that is consistently unable to demonstrate substantial compliance with the
Standards and Guidelines for the Accreditation of Educational Programs in Art Therapy. The
purpose of this evaluation is to try to identify and clarify specific areas and causes of noncompliance for purposes of determining opportunities to improve compliance. A qualitative site
visit is scheduled at a mutually agreed upon date and may take the place of the continuing
evaluation. Site visit evaluators will verify data reported in Annual Reports or other materials
submitted by the program to determine compliance or non-compliance with the Standards and
Guidelines. ACATE will assist the program and sponsoring institution in developing an on-site
evaluation schedule that will best accommodate and focus on areas of identified deficiencies.
Qualitative site visits will require either one or two evaluators, as determined by ACATE based
on the extent of the program’s identified deficiencies and whether the qualitative site visit is
being conducted in place of a continuing site visit evaluation. Each site visit evaluator will be
reimbursed for all actual expenses associated with the site visit on the same basis as
reimbursement is provided for initial accreditation site visits.
F. Schedule and Processes for Site Visits
The actual site visit schedule will be dependent upon the type and focus (i.e., Initial, Continuing
or Qualitative) of the site visit. With all on-site evaluations, additional time and areas of
observance may be added or customized to each specific program evaluation. A thorough and
accurate evaluation of a program can be conducted by site visit teams of two to three evaluators
within a period of approximately two days. Qualitative site visits focusing on specific areas of
concern or deficiency may require approximately two days. The on-site evaluation should verify
and clarify Self Study reports or Annual Reports and other documentation submitted by the
program and provide evaluators with opportunities to meet and discuss the program with the
administrative staff, faculty, advisors, and students.
Site visits will include the core responsibilities and activities of site visit teams detailed in the
ACATE Site Visitor handbook. Please refer to the most recent edition of the Site Visitor
handbook for details on all aspects site visit processes and forms.
G. After the Site Visit
Following completion of the on-site evaluation, the site visit team will jointly prepare a written
Site Visit Report to be submitted to ACATE within two (2) weeks following the on-site visit.
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The Site Visit Report will provide evidence, from objective sources, of the program’s
performance relative to the Standards. The Report will provide two categories of comments on
the report: Strengths or Concerns in relation to the program’s compliance with the Standards.
Upon receiving a Site Visit Report, the ACATE Review Team will carefully consider the
Report’s findings and recommendations. If the Review Team determines that any finding or
conclusion of the site visit team lacks adequate documentation or substantiation, the Lead
Reviewer or ACATE Chair may request additional materials from the program director or
sponsoring institution, as appropriate. Upon completion of its review of the program’s
compliance with the Standards and Guidelines for the Accreditation of Educational Programs in
Art Therapy, the Review Team will communicate its recommendation to ACATE members for
discussion and approval. The Lead Reviewer will hold primary responsibility for facilitating this
discussion.
Programs applying for initial and continuing accreditation will receive, within six (6) weeks of
the on-site evaluation, a written summary of the strengths and concerns as related to the
program's compliance with the Standards, following ACATE review of the site visit report. Upon
formal approval of an accreditation recommendation, ACATE will forward a status of public
recognition recommendation to the CAAHEP Board of Directors. The recommendation should
be received by the CAAHEP Board within two weeks of the meeting in which ACATE approves
the recommendation, or no later than the 15th of each month prior to the meeting in which the
CAAHEP Board of Directors are expected to vote on the recommendation. The decision of the
CAAHEP Board of Directors is provided in writing to the sponsoring institution immediately
following the CAAHEP meeting at which the program was reviewed and voted upon.
IV. Types of Accreditation Decisions
Accreditation recommendations approved by ACATE will be forwarded to the CAAHEP Board
of Directors for review and approval. Accreditation will be granted by CAAHEP to programs in
substantial compliance with the Standards and Guidelines for the Accreditation of Educational
Programs in Art Therapy. Consistent with CAAHEP policies and procedures, ACATE will make
the following accreditation decisions:
A. Initial Accreditation
Initial accreditation will be granted to a program that is seeking accreditation for the first time or
has permitted their accreditation status to lapse. A program applying for initial accreditation must
demonstrate, through the submission of a Self-Study Report and completion of a site visit
evaluation, substantial compliance with the Standards and Guidelines for the Accreditation of
Educational Programs in Art Therapy. Initial accreditation will be awarded for a period of eight
(8) years, with yearly Annual Report reviews, with the next comprehensive evaluation scheduled
year eight. It is essential that programs comply in a timely manner with all accreditation
maintenance requirements, including submission of yearly Annual Reports. At any point during
the initial accreditation period, ACATE may recommend that a program be considered for
continuing accreditation or, if warranted, for probationary accreditation.
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B. Accreditation Withheld
A program seeking initial accreditation may have Accreditation Withheld if ACATE determines
that the program is not in substantial or conditional compliance with the Standards and
Guidelines for the Accreditation of Educational Programs in Art Therapy and non-compliance is
considered sufficient to prevent the program from adequately preparing student for safe and
effective practice of art therapy. Prior to forwarding an accreditation withheld recommendation
to the CAAHEP Board of Directors, ACATE will notify the program by certified mail that an
adverse decision is being recommended and describe those areas that are deficient and what
program modifications are required to bring the program into substantial compliance with the
standards. The letter will inform the program of its right to request reconsideration by ACATE
and to submit additional materials to dispute the adverse recommendation.
Upon receipt of a request to reconsider an accreditation withheld recommendation, ACATE will
not forward the recommendation to CAAHEP until it has reviewed all additional materials
submitted by the program, including evidence of corrected deficiencies. If ACATE determines
that the program is still not in substantial compliance with the Standards, or if the program does
not request reconsideration of the decision, ACATE will forward to CAAHEP the accreditation
recommendation as originally voted. In either case, the recommendation to CAAHEP will be
accompanied by written evidence to confirm that the program was notified of its rights and that
due process procedures were followed.
C. Continuing Accreditation
Continuing accreditation is awarded to programs with initial accreditation or continuing
accreditation status when ACATE confirms that the program has demonstrated continued
compliance with the Standards and Guidelines for the Accreditation of Educational Programs in
Art Therapy. Eligibility for continuing accreditation is demonstrated through consistently
meeting outcomes threshold requirements as documented in a program’s Annual Reports. A
program is required to complete its next comprehensive review for Continuing Accreditation
during year eight (8) of accreditation.
ACATE will notify programs with initial accreditation in writing 12 to 18 months prior to
the date when they will undergo their next comprehensive evaluation. Notice will include
information about the accreditation evaluation process and a timeline for submitting
required documentation. The program and sponsoring institution are responsible for
submitting documentation and undergoing evaluation according to the established
timeline. ACATE is responsible for reviewing required documentation and conducting an
evaluation in a timely manner. Continuing accreditation evaluations will be based on
information in a program’s Annual Reports and information and observations from a Site
Visit Report. If review of a program’s Annual Reports produces significant concerns
regarding program compliance with any Standard, ACATE may request that the program
produce additional documentation to demonstrate compliance, initiate confidential
surveys to program faculty and students to obtain additional information, or require that
the program complete a Self-Study Report.
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If ACATE determines that a program with initial accreditation status is not in substantial
compliance with the Standards, and is not making reasonable progress toward compliance, it
may recommend changing the program’s status to probationary accreditation.
D. Probationary Accreditation
Probationary accreditation is a temporary accreditation status imposed on a program that is found
not to be in substantial compliance with accreditation standards, but is making reasonable
progress toward compliance, or where a program has not complied with one or more
requirements to maintain accreditation, including timely submission of Annual Reports or
payment of accreditation fees. ACATE will inform the program and sponsoring institution that
probationary status is being considered and describe the actions or deficiencies requiring the
program to be placed on probation.
Programs receiving notice that probationary status is being considered may request that ACATE
provide an opportunity for reconsideration or remediation of cited problems prior to ACATE
action. The program may submit a report and documentation within thirty (30) days following
receipt of a notice of probationary status demonstrating the manner in which any documented
deficiency has been corrected or how the program will come into compliance with the
accreditation standards during a reasonable period of time established by ACATE. If ACATE is
satisfied with the response, the program and its sponsoring institution will be notified that the
issues requiring consideration of probationary status have been resolved and the program’s
accreditation status remains unaffected.
If it is determined that the program is not making reasonable progress toward compliance,
ACATE will forward a recommendation of probationary accreditation to CAAHEP and continue
to monitor the program.
During any period of probationary accreditation, programs continue to be accredited although
probationary status will continue to be noted in CAAHEP communication and its website.
Programs must also disclose probationary status to students and applicants. See CAAHEP
Policies and Procedures 301 & 302.
E. Accreditation Withdrawn
Withdrawal of accreditation is an action taken when ACATE determines that a program is no
longer in compliance with the Standards and Guidelines for the Accreditation of Educational
Programs in Art Therapy. ACATE will not forward a recommendation for withdrawal of
accreditation to CAAHEP unless a program has first been placed on probationary accreditation.
ACATE will provide notice to the sponsoring institution of a program on probationary
accreditation that the program is not in compliance with the Standards or with administrative
requirements for maintaining accreditation and that withdrawal of accreditation has been
recommended. The notice will describe the areas that are deficient, and the actions required to
bring the program into compliance. The notice also must inform the sponsoring institution of its
right to request that ACATE reconsider its recommendation to withdraw accreditation, or to
request voluntarily withdraw of its accreditation.
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A decision of the CAAHEP Board of Directors to withdraw accreditation may be appealed. A
copy of the CAAHEP “Appeal of Adverse Accreditation Actions” is enclosed with the CAAHEP
letter notifying the sponsor of the decision. Programs that have had accreditation withdrawn may
re-apply for accreditation once the sponsoring institution believes that the program is in
compliance with the accreditation Standards.
Any student who completes an art therapy program that was accredited by CAAHEP at any time
during his/her matriculation is deemed by ACATE and CAAHEP to be a graduate of a
CAAHEP-accredited program.
F. Administrative Probation
Administrative Probation is imposed when the program has not complied with administrative
requirements (found in ACATE Standards and Guidelines). Once on administrative probation, if
the program remains in non-compliance, ACATE may follow the procedures for probationary
accreditation; a temporary accreditation status imposed on a program that is not complying with
one or more requirements to maintain accreditation, including the payment of accreditation fees
or timely submission of Annual Reports.
V. Reconsideration and Appeal of Negative Recommendations
When ACATE determines that a program is not in substantial compliance with the Standards,
and before forwarding to the CAAHEP Board of Directors a recommendation that accreditation
is to be withheld or withdrawn, changed to probationary status, or allowed to expire, it will
notify the program and program sponsor by certified mail/return receipt requested that a negative
recommendation is being recommended and inform the program of its rights and due process
procedures to be followed. The notice will describe those areas that are deficient and what
program modifications are required to bring the program into substantial compliance with the
Standards. The notice will inform the program of its right to dispute a negative recommendation,
request reconsideration, or voluntarily withdrawal of accreditation, as applicable, and provide a
reasonable timetable for the program to request reconsideration, dispute any deficiencies, and
submit additional materials.
If a program requests reconsideration then the negative recommendation is not forwarded to
CAAHEP until ACATE has reviewed all additional materials (including evidence of corrected
deficiencies) and it has been determined that the program is still not in substantial compliance
with the Standards. ACATE will notify the program of its decision following reconsideration. If
a program does not request reconsideration then the accreditation recommendation is forwarded
to CAAHEP as initially voted. In either case, the recommendation to the CAAHEP Board will
include written evidence to confirm that the program was notified of its rights and that due
process was followed.
Before ACATE forwards a recommendation to CAAHEP that a program be placed on
probationary accreditation, the sponsor must have the opportunity to request reconsideration of
that recommendation or to request voluntary withdrawal of accreditation. ACATE’s
reconsideration of a recommendation for probationary accreditation will be based on conditions
existing both when it arrived at its recommendation as well as on subsequent documented
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evidence of corrected deficiencies provided by the sponsor. The CAAHEP Board of Directors’
decision to confer probationary accreditation is not subject to appeal.
Before ACATE forwards a recommendation to CAAHEP that a program’s accreditation be
withdrawn or that accreditation be withheld, the sponsor must have the opportunity to request
reconsideration of the recommendation, or to request voluntary withdrawal of accreditation or
withdrawal of the accreditation application, whichever is applicable. ACATE’s reconsideration
of a recommendation to withdraw or withhold accreditation will be based on conditions existing
both when it arrived at its recommendation as well as on subsequent documented evidence of
corrected deficiencies provided by the sponsor.
The CAAHEP Board of Directors’ decision to withdraw or withhold accreditation may be
appealed. A copy of the CAAHEP “Appeal of Adverse Accreditation Actions” is enclosed with
the CAAHEP letter notifying the sponsor of either of these actions. At the completion of due
process, when accreditation is withheld or withdrawn, the sponsoring institution’s Chief
Executive Officer is provided with a statement of each deficiency. Programs are eligible to reapply to ACATE for accreditation once the sponsor believes that the program is in compliance
with the accreditation Standards.
VI. Alternative Models of Education
ACATE and CAAHEP recognize and approve of alternative models of education and will work
with art therapy programs and sponsoring institutions to assure these models meet the
accreditation standards.
Distance Education
Distance education is defined as a formal educational process in which the majority of
synchronous and asynchronous instruction occurs when student and instructor are not in the
same location. Distance education can be provided as independent master’s degree programs or
programs affiliated with traditional campus-based art therapy master’s degree programs.
Distance education includes, but is not limited to, correspondence study, or audio, video and/or
computer/internet technologies.
ACATE members are responsible for adopting a Distance Education Policy that establishes
criteria and specific evidence needed to determine the degree to which distance education
programs are in compliance with ACATE and CAAHEP accreditation standards. ACATE
policies and procedures for evaluating distance education programs incorporate relevant sections
of the CAAHEP Evaluating Distance Education Programs document (2012) and are made
available as a separate document.
Art therapy master’s degree programs that are applying for initial accreditation and that are
already designed to function in a distance education capacity must follow all procedures
associated with application for initial accreditation in addition to meeting any policy criteria
established by ACATE for evaluation of distance education programs. Programs seeking to
function in a distance education capacity must demonstrate full compliance with the Standards
and Guidelines for the Accreditation of Educational Programs in Art Therapy with equivalent
standards and outcomes to programs delivered in traditional educational settings.
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Art therapy programs that are already CAAHEP accredited and intend to offer certain aspects of
the program curriculum as distance education will notify ACATE of the intended substantive
change. ACATE will determine if the distance education component represents an extension of
the current accredited program, or whether it will be treated as a new and separate program. An
ACATE determination that the distance education is significantly different will require the
sponsoring institution to follow all procedures associated with separate application for initial
accreditation. If ACATE determines that distance education is an extension of a current program
and that students will be separately tracked, the program will submit an application and Self
Study responding to the additional policy criteria of the Distance Education Policy.
Satellite Locations
ACATE recognizes satellite locations associated with CAAHEP accredited art therapy master’s
degree programs. A satellite program is defined as an off-campus location(s) that is advertised or
otherwise made known as an extension of the program to individuals outside the sponsoring
institution. The satellite, or off-campus location, must offer all the curriculum and clinical
content of the accredited program. A satellite location does not pertain to sites used to provide
distance education.
ACATE will include a satellite location within the CAAHEP accreditation of a program upon the
written request of the chief executive officer of the program’s sponsoring institution. The
satellite location is not accredited separately from the existing accredited program, but program
outcomes will be reported separately for the student cohort enrolled at the satellite location in the
program’s Annual Report. The sponsoring institution of the satellite location must apply for
ACATE approval before enrolling students at the satellite location.
VII. Annual Reports
Upon award of initial accreditation, each accredited program will demonstrate its continuing
compliance with the Standards and Guidelines for the Accreditation of Educational Programs in
Art Therapy through the submission of an Annual Report.
A. Purpose and Process
The purpose of the Annual Report is to document the continuing development of accredited
programs, describing any changes that have occurred since the program’s last Annual Report, or
for new programs since the Self-Study. The ACATE Annual Report is designed to offer a
complete picture of programs seeking Continuing Accreditation that include a current profile for
the academic program and for Outcomes Based Assessment. When completing the Annual
Report, each program will provide reporting information via the online ACATE Annual Report
system. Submission of Annual Reports in a timely manner is a requirement for maintaining
initial accreditation and qualifying for continuing accreditation.
If an Annual Report indicates that a program is out of compliance with one or more requirements
to maintain accreditation, ACATE will take one of the following actions:
1. Provide the program and sponsoring institution with timely notice that the program is out
of compliance and that probationary status is being considered which could lead to
withdrawal of accreditation.
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2. Request that the program submit additional information to substantiate its continued
compliance with all accreditation standards. Failure to respond within a reasonable period
of time set by ACATE will result in a change in accreditation status to probationary
accreditation.
3. Require that the program undergo a qualitative site visit for purposes of identifying
specific areas and causes of noncompliance and determining a plan to improve
compliance. The program and sponsoring organization must agree to a reasonable date
and schedule for the qualitative site visit and are responsible for all expenses of the onsite review. Failure to allow for a qualitative site visit will result in a program being
reviewed for probation. Programs that do not submit the Annual Report in a timely
manner will be given notice that they are out of compliance with CAAHEP requirements
to maintain accreditation, as described in Appendix A of the Standards and Guidelines for
Accreditation of Educational Programs in Art Therapy. Failure to submit an annual report
within thirty (30) days of the due date established by ACATE may result in the program
being placed on administrative probation and ultimately to withdrawal of accreditation.
CAAHEP will immediately rescind administrative probation once all administrative
deficiencies have been rectified.
B. Annual Report Review Procedures
Annual reports are to be submitted to ACATE by no later than September 15th of each year
following an accredited institution’s initial review, unless the program is applying for full
review. The ACATE Coordinator will confirm that accredited institutions have submitted reports
by the September 15th deadline and notify the council members as to the submission status of
programs no later than September 16th.
Council members will work in teams of two (2) to review reports. Review of submitted reports
will occur between September 15th and October 1st.
A special meeting date will be scheduled the first week of October for each review team, during
which the ACATE Chair and ACATE Coordinator will assist with any questions. The review of
all Annual Reports is to be completed by October 15th and submitted to the ACATE Chair and
ACATE Coordinator.
Review teams will discuss findings with the council at the ACATE Annual Meeting coinciding
with the AATA Conference. Review teams will make recommendations following their review
and, if a quorum is present, make a motion based on the report findings.
C. Required Information for Annual Reports
The following information must be included in the Annual Report and should be completed for
the most recently completed academic year:
1. General Academic Information
The program will report administrative information and any changes, including the current
status of the sponsoring institution’s regional accreditation(s), with inclusive dates.
2. Academic Program Information
The program should provide current information as it relates to program structures
(resources, facilities, personnel, etc.) and processes (student admissions, evaluations,
remediation, dismissal, etc.).
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3. Clerical, Technological, Facilities and Laboratory (Studio) Support
The program should receive support consistent with other academic degree programs
within the institution and the academic unit. The program should document that it has
received clerical, technological and facilities support that is adequate for the number of
students enrolled and sufficient to ensure achievement of the program’s mission, goals,
and outcomes.
4. Program Budget
The program should provide budget information demonstrating adequate financial
support for the program. Budget data is provided for the academic year of the Annual
Report, with explanations of significant changes in revenue or expenditures from prioryear budgets and explanations for any missing data.
5. Faculty
All existing and new faculty/staff must meet or exceed the existing standard. Changes in
program faculty/staff should be accompanied by copies of the relevant Program Director,
Art Therapy Faculty, and/or Related Professions Faculty curriculum vitae and proof of
credentialing, as applicable.
6. Curriculum
Changes in the curriculum since the last Annual Report should be reported.
7. Student Learning Outcomes
Documentation should be provided demonstrating that evaluation of overall student
learning outcomes is conducted on a recurring basis with sufficient frequency to
demonstrate learning progress and achievements. Documentation, as provided in course
syllabi, should also demonstrate that students are evaluated on an ongoing basis in regard
to required curriculum content and competency areas. Examples of student work should
be kept in a file for review during an on-site evaluation.
8. Clinical Internship Placement Sites
Adding or deleting practicum/internship sites should be reported. Signed affiliation
agreements and other types of contracts between a program and a site must be kept on file
for review if requested. Information relating to added clinical internship sites should
include credentials held by site supervisors and the hours and types of supervised
experience provided by site supervisors.
9. Student Measures
Programs should provide documentation of rates of student retention (average by
graduation year) for the academic year covered by the Annual Report.
10. Graduate Outcomes/Placement
Programs must demonstrate that graduates have achieved a sufficient level of
knowledge and skill to be deemed competent entry-level art therapists. An
important measure of an academic program’s performance is reflected in graduate
outcomes such as positive placement, advisory committee feedback, graduate
satisfaction, and employer satisfaction. Graduate surveys and their related
employer surveys will be provided to graduates who graduated in the year prior to
the annual reporting period in order to provide sufficient time for collection and
analysis of data.
11. Ongoing Program Improvement and Assessment Planning
Programs must demonstrate commitment to ongoing evaluation and improvement of
program structures and processes for the purpose of strengthening instruction to reflect
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changing needs of consumers and employers and best practices in art therapy education
and clinical practice. Programs should report any program improvements implemented
during the most recently completed academic year, together with the methods used to
assess need for improvement and the deliberative process, including advisory committee
and program faculty meetings, used to determine the changes to be implemented.
D. Outcomes Based Evaluation
ACATE believes that accreditation should be focused on student outcomes as well as the
processoriented activities of the educational program. It reviews outcomes data from the Annual
Report that document annual student and graduate performance. Outcomes measures include
student attrition/retention, student satisfaction rates, satisfactory student performance in
culminating experiences, graduate positive placement, graduate satisfaction, and such other
measures of student and graduate performance as ACATE may adopt.
Programs will report outcomes data in Annual Reports that correspond to specific predetermined outcomes thresholds. Outcomes data should meet or exceed each outcomes
threshold. ACATE uses the threshold data to monitor program performance and cross-confirm
other assessments of student and program performance. Once a program has been accredited
during three completed academic years, ACATE will also require the program to report if it has
met or exceeded each outcomes threshold over the past three-year period, reporting the average
of the three-year range of outcomes data. Failure to meet or exceed one or more outcomes
thresholds for the three-year period will not affect a program’s accreditation status, but the
program will submit a report explaining how it is using the outcomes data for continuous quality
improvement.
Programs reporting average outcomes data that fail to meet or exceed outcomes thresholds
during successive three-year periods will be asked to submit additional information explaining
each noted deficiency and the actions being taken to remedy the deficiency. If a remedy is
feasible, ACATE will continue to monitor the program’s performance through follow-up reports.
Programs reporting data showing a serious deviation from one or more outcome thresholds, or
average outcomes data that continue to fall below acceptable outcomes thresholds over
successive
Annual Reports may be required to submit an action plan explaining how noted deficiency will
be corrected or to undergo a qualitative site visit for purposes of identifying specific areas and
causes of noncompliance and determining a plan to improve compliance. Failure to comply with
an action plan approved by ACATE, inability to improve program performance, or failure to
allow for a qualitative site visit will result in a change in accreditation status to probationary
accreditation.
E. Outcomes Thresholds
Programs will include performance data relating to the following outcomes thresholds in the
Annual Report for the most recently completed academic year:
1. The threshold for student retention (average by graduation year) in the program is ≥ 80%.
2. The threshold for graduate positive placement is ≥ 80%.
3. The threshold for graduate satisfaction with the program is ≥ 85%.
19

4. The threshold for graduate survey returns is ≥ 35%.
5. The threshold for graduate employer satisfaction is (> 85%)
6. The threshold for send rate of the employer survey is 100% of those graduates who give
permission on their survey for their employer to be contacted.
F. Public Disclosure of Accreditation Outcomes
ACATE requires all accredited programs to make available to the public information on graduate
employment statistics outcomes and retention/graduation rates. The information must appear on
each program’s website homepage in a format approved by ACATE and shall be consistent with
data reported in the most recent Annual Report. Each program will keep ACATE informed of the
appropriate website link to the URL where the public may access the outcomes data.
VIII. Extension of Submission Deadlines
ACATE will consider extension of deadlines for submitting information in connection with
accreditation applications (both initial and continuing) and with Annual Reports only in
extenuating circumstances. All requests for extension of deadlines shall be put in writing and
submitted electronically to ACATE in advance of the deadline date. All requests must specify
the extenuation circumstances and rationale requiring the extension, including but not limited to
the following:
• Change in program leadership
• Institutional disruptions/financial issues
• Occurrences over which a program has not control (e.g., natural disasters)
Extensions of deadlines for submitting documents for continuing accreditation shall not exceed
six (6) months. Extensions for submitting Annual Reports and any reports and documentation
required in response to a notice of probationary status, shall not exceed thirty (30) days. ACATE
may consider additional extensions of deadlines, if warranted.
IX. Complaints Regarding ACATE and Accredited Programs
ACATE follows due process procedures when a written complaint is received by CAAHEP or
ACATE alleging that an accredited art therapy program is non-compliant with established
CAAHEP policies or accreditation Standards. ACATE will handle formal complaints in
compliance with procedures set forth in Section 600 of the CAAHEP Policies and Procedures
Manual. ACATE will maintain indefinitely a record of all complaints received. Any and all
documents responsive or relevant to any investigation of a complaint or legal proceeding are
permanently retained.
X. Accreditation Fees
ACATE fees include accreditation application and annual accreditation maintenance fees
charged to cover the costs of the accreditation process. Programs seeking initial and continuing
accreditation also must provide reimbursement for expenses associated with on-site program
evaluations, as described in Section V.-C. No sponsoring institution will receive initial or
continuing program accreditation until all fees and reimbursements, including site visit expenses,
have been paid in full. Extensions or exceptions may be requested if an institution is
experiencing a temporary financial crisis. All ACATE fees are non-refundable, regardless of the
accreditation decision.
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The ACATE fiscal year is July 1 – June 30th
The CAAHEP and ACATE approved fee structure is as follows:
Application Fee:
(Of note: Below “method of delivery” refers to the manner in which the instruction is
disseminated (i.e.in person, hybrid or distance education).
Fee for initial program accreditation of one degree regardless of method of delivery:
($1,250.00). Beginning 2024, the fee for initial program accreditation will increase to ($1,950).
Programs submitting a Request for Accreditation (RAS) 2024 and beyond will be responsible
for this increase in fees.
Fee for initial program accreditation of each additional degree regardless of method of
delivery: (a 20% discount from the application fee for one program degree).
An initial deposit of half the application fee for initial accreditation fee is due to ACATE upon
submission of a Request for Accreditation Services form. This is noted as a Commitment
Deposit, indicating the sponsoring institution’s commitment to completion of the accreditation
process. The submission of the remaining amount of the application fee and submission of the
initial Self-Study Report will facilitate formal application and scheduling of the site visit. Failure
to pay any remaining amount of an application fee will prevent scheduling of a program’s site
visit.
Fee for continuing accreditation review: Same as initial accreditation. Beginning in 2024, this
fee will increase to $1950.
Annual Fees:
Annual program accreditation fee of one degree regardless of method of delivery:($600.00)
Payable to ACATE each calendar year after initial accreditation. Beginning in 2022, the Annual
Fee will increase to ($1,000). The Annual Fee is invoiced April 15 and payment is due by
September 15. Payment covers the ensuing year of accreditation.
Annual program accreditation fee for each additional degree regardless of method of
delivery: (a 20% discount from the Annual fee for one program degree).
Substantive Change Reports and additional degree approval:
Fees related to Substantive Change Reports will be invoiced at the time of ACATE’s response
letter approving the Substantive Change request. For example, additional degrees offered by the
program would be considered a Substantive Change with a related Annual Fee. Fees will be
prorated on a monthly basis, and programs will have 90 days to pay (or at the due date of Annual
Report fee, whichever comes first).
Newly accredited programs annual fee:
Programs newly accredited during any fiscal year will be billed immediately following their
accreditation and the amount will be prorated for the remainder of the fiscal year defined as July
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1- June 30th. Payment of invoice will be due no later than 5 months after receipt. The following
chart shall define the prorated amount:
Accreditation Month
January
March
May
July
September
November

Number of Months Prorated
6 (then invoiced annually on April 15th)
4 (then invoiced annually on April 15th)
14 (2 months plus following year’s billing)
12 (full years billing)
10 (then invoiced annually on April 15th)
8 (then invoiced annually on April 15th)

Annual sponsoring institution fee to CAAHEP: According to CAAHEP Policy 700,c. Each
institution/sponsor of at least one CAAHEP accredited program is assessed an annual fee set by
the CAAHEP Board of Directors. Current fee ($600.00) Payable to CAAHEP on or before
August 15th of each year following initial accreditation. This fee is for the institution and the
amount of this fee is the same regardless of the number of academic programs the institution may
have that are accredited by CAAHEP.
CAAHEP invoices sponsoring educational institutions on May 1st of each year. Programs
granted accredited after May 1st in a given year are not invoiced until the following May. This is
an institutional fee and remains the same regardless of the number of CAAHEP-accredited
programs within the institution.
Other Fees:
Late fees per RAS/ISSR application for accreditation:
Payments are due within 30 days of receipt of RAS/ISSR invoice. If needed, one reminder will
be sent with a 30-day notice. If payment is not received within that period of time, the invoice
will be considered overdue and a program’s application will be put on hold until payment is
received. In addition, late fees will be added according to the following ACATE fee structure. A
late fee of 10% will be added as an overdue fee if payment for RAS or ISSR is not received
within the window described above. After another 30 days, the late fee will increase to 15% of
the total due amount. After another 60 says, the late fee will increase to 20% of the total due
amount. After 90-days, any program that has not submitted their RAS/ISSR application fee,
inclusive of late fees, will be withdrawn from application for accreditation review.
Late fees per Annual Accreditation Maintenance:
A late fee will be applied to annual accreditation maintenance fees after the assigned payment
due date of September 15th. The late fee is 10% of the amount of the overdue payment. After 30
days, the late fee will increase to 15% of the total due amount. After 60 days, the late fee will
increase to 20% of the total due amount. After 90 days, any accredited program that has not
submitted their annual maintenance fee, inclusive of late fees, may be placed on administrative
probation and ultimately considered for withdrawal of accreditation. ACATE will immediately
rescind administrative probation once all administrative deficiencies have been rectified.
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Inactive Accreditation fee:
Same as Annual Program Accreditation Fee. A sponsoring institution of a program with
continuing or probationary accreditation status may request Inactive Accreditation status for a
program that does not enroll students during a period of up to two years following initial
accreditation. Such programs will continue to pay the annual fee to ACATE and submit an
Annual Report. If a program remains inactive for two consecutive years, the program will be
considered discontinued and accreditation withdrawn.
Site visit costs/reimbursement:
All expenses associated with site visits will be paid by the program’s sponsoring institution. Site
visit evaluators will be reimbursed for reasonable and customary expenses, including meals ($50
per day diem), transportation, lodging, and parking, as determined by the site visit team and the
sponsoring institution.
Travel costs and cancellation of a site visit:
If a site visit has to be cancelled after financial commitments (airfare/hotel) have been made, the
financial responsibility falls on the cancelling party (airfare/hotel cancellation or flight change
fees.) Programs should be particularly cautious when proposing dates. The site visit can be held
and take into consideration any potential barriers that may occur, including but not limited to,
weather or declared state of emergency (e.g., blizzard/ hurricane prone areas, etc.). If an
unforeseen circumstance arises, the program and ACATE will collaborate to determine how to
proceed including finding an alternate date or site evaluator. If it is determined by both parties
that the barrier causing cancellation was unforeseen and cannot be resolved, the financial
responsibility will be shared equally. ACATE will not reschedule the site visit until all financial
obligations have been determined in writing (not paid, but written affirmation of responsibility to
extra costs), based on the policy statement. If it is decided that a partial virtual site visit can occur
and both the program and ACATE site evaluators agree to this option (whether held on the same
date or a mutually agreeable date), the partial virtual site visit fee will be half of the normal cost.
($1,000, in lieu of airfare/hotel/food for visitors) The financial obligations of this option would
also need to be determined in writing, based on the policy statement."
Notice of Fee Increases:
ACATE will provide programs and sponsoring institutions with two years’ notice prior to
implementation of any approved increase in annual fees and application fees. Changes in other
administrative fees may be implemented with one year’s notice.
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